Uploading Application Files To Wesfiles

1) Go to this link and login:
https://wesfiles.wesleyan.edu/xythoswfs/webview/fileManager.action?entryName=/departments/COL/application_dropbox 
2) Once you log in, click on “Upload.”
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3) Click on “Advanced Upload.” If you get an error, you will need to use basic mode.  See the Basic Mode section.
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i For faster uploads, inclucing the abilty to upload folders and their contents, try our Advanced Upload.
Note that Advanced Upload requires the Jaua 1.5 or hcher pugn avaiable from Sun Microsystems.
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4) Click on “Add Files” and find your folder on your computer.  Choose your folder (do not choose the individual files in your folder, choose the entire folder). Once you choose your folder, the upload box should look similar to the picture below, indicating that the files are ready for upload. 
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5) Click “Start Upload.”  The files will be uploaded to the application_dropbox.

6) You should now see your folder in the application_dropbox. Double click to make sure your files are in your folder (you will not see other applicants folders).
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7) If, for some reason, your files are not in your folder, you can double click on your folder in the dropbox in Wesfiles and then upload your files using the upload button.

Basic Mode – only use if you can’t use Advanced Mode

When uploading in Basic mode, you can only upload one file at a time, as opposed to Advanced mode where you can upload an entire folder.

1) You will first need to create your folder in the application_dropbox. Click on “New Folder.”
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2) The folder name should be your username.

3) Enter your new folder by double clicking on your folder.

4) Click “Upload.”

5) Click “Add File” for every file you want to upload (in the example below, 3 files will be uploaded).
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6) Click “Browse,” and navigate and choose the file you want to upload. You’ll do this for every file you want to upload. 
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7) Click “Start Upload.” You files will now be uploaded into your folder.
