
    HOW TO NETWORK: 
THE OFFICIAL CHEAT SHEET 

I n i t iat ing a connect ion i s much easier  and less ner ve-wr ack ing 
when you have an or ganized appr oach and the r ight  tools. 

So r elax, fol low the suggest ions below, and you’l l  be 
networ k ing l i ke a pr o in no t ime.  

ÆSTART STRONG: Striking up a conversation may not be your usual style 
but in a business setting it is essential to gathering information and getting 
ahead. Just remember: 
         v  Shake hands when introducing yourself.  
         v  Make eye contact. 
         v  Be polite and charming to make a good, lasting impression. 
ÆASK THE RIGHT QUESTIONS: Being prepared with questions you want to 
ask is an important part of networking. Some good examples are: 
         v  How did you choose your field, and what would you recommend for 
                  others looking to break into it? 
         v  Please describe a typical work day. 
         v  What are the most/least interesting aspects of your job? 
         v  What are the best leads/resources for internships/job opportunities? 
         v  What are the necessities/advantages of graduate school? 
         v  Whom else might I talk to about careers in this field? 
ÆDON’T HOG THE FLOOR: Make sure that you’re also listening well to the 
responses. And remember: 
         v  Take notes on important points but not the whole conversation. 
         v  Be considerate of their time restrictions by keeping the interaction    
                  relatively short. 
ÆWRAPPING IT UP: Keep in mind that the end of a converstation is an 
important part of making the right impression so don’t forget to: 
         v  Ask for a business card or another form of contact info. 
         v  Shake hands. 
         v  Thank them for their time and valuable information.  
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