PAGE  
1
[image: image1.wmf]
University Events and Scheduling

Application for Event Planning and Scheduling Assistant

Name:





Campus Address:


WesID Number:



Email:




Best way to contact you:

Graduation Year:


Cell Phone:



Work Study Eligible?


Major:




Why are you interested in working for University Events and Scheduling?

Please list your previous job experience (on and off campus):

Please list other relevant experience—volunteer activities, clubs, or organizations.
Please list three characteristics that describe your personality:

Please tell us about your previous customer service experience.  Describe your approach to customer service.
Give an example of your people skills.

Give an example of a situation that required you to pay attention to detail.

What computer software and operating systems are you familiar with?  Indicate your level of proficiency.
How many hours are you able to work per week?









Indicate Hours of Availability
Monday
Tuesday

Wednesday

Thursday

Friday
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