
ELECTRONIC TRANSCRIPT ORDERING 
 
CURRENT & ALUMNI STUDENTS (Class of 2009 - present) 

• Online 
o Form: http://www.wesleyan.edu/registrar/transreq.html 
o Payment Method: Credit/Debit Card 
o Transcript Fee: $5 per transcript 
o Processing Fee: $2.25 per recipient 
o Available: Ordering and tracking 24/7 
o Delivery Options: Pick Up, Mail and FedEx 
o Processing Time: 5 business days 
o Consent Form: n/a if ordered via EP 
o Holds: Deans’ Office, No Record, Student Account and Student Loan 
o Hold Notification: Automated Email from NSC system 
o Computers: North College Hall Lobby kiosk 

 
• In Person (Current Students Only) 

o Form: Available at Registrar’s Office 
o Payment Method: Student Account charge (NO cash/checks/debit/credit cards) 
o Transcript Fee: $5 per transcript 
o Available: Ordering Monday-Friday 8:30am-5pm 
o Delivery Options: Pick Up and Mail 
o Processing Time: 5 business days 
o Consent Form: n/a 
o Holds: Deans’ Office, No Record, Student Account and Student Loan 
o Hold Notification: Manual Email from Tracey Stanley 

 
ALMUMNI (pre-Class of 2009) & INACTIVE STUDENTS 

• Online 
o Form: http://www.wesleyan.edu/registrar/transreq.html 
o Payment Method: Credit/Debit Card 
o Transcript Fee: $5 per transcript 
o Processing Fee: $2.25 per recipient 
o Available: Ordering and tracking 24/7 
o Delivery Options: Pick Up, Mail and FedEx 
o Processing Time: 5 business days 
o Consent Form: Electronic paperless signature OR paper form printed off NSC site and 

faxed to NSC (1-703-742-4238) or scanned to NSC via 
transcripts@studentclearinghouse.org 

o Holds: Deans’ Office, No Record, Student Account and Student Loan 
o Hold Notification: Automated Email from NSC system 
o Computers: North College Hall Lobby kiosk 
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Click “Sign Paperless Consent Form”. 
 

 
 

 



1. Using mouse, sign name in box. 
2. Click “Save & Preview”. 

3. Check “By checking this, I certify…” 
4. Click “Submit”. 

 
 

 
 
 

1 

2 

3 
4 



Click “Next”. 
 

 



 


