Free Gift Certificate When You Complete

All-Electronic Payroll Processing in 3 Easy Steps

Access Your Payroll Information Anytime – Anywhere

Never Lose Your Pay Statements Again!!

$5 Gift Certificate to Pi Café or Red and Black Café When Process is Completed

Available to Students, Faculty and Staff – Anyone Who Gets a Wesleyan Payroll Check
1. Sign up for direct deposit of your paycheck.  Direct deposit eliminates the need to take your paycheck to the bank.  Your net pay is electronically sent to your bank account (either a checking or savings account).  You pay nothing to get direct deposit, and most banks will give you free checking.  To sign up, take a voided check to the Payroll Office and complete the Direct Deposit Authorization Form.  This form can also be printed from the web at: http://www.wesleyan.edu/finance/financeDept/payroll/directDeposit.htt
2. Register for your secure iPay Viewer.  IPay is a secure web site provided by ADP where you can view all of your pay statements and, at the end of the year, access your annual W-2 tax form.  Pay statements and W-2 forms are presented in a PDF format and look exactly like your printed payroll statements.  You can print them out if you wish, but they are always available on-line.  Instructions for creating an iPay registration are in your Student Portfolio under the “Financial Information” heading or in your Employee Portfolio under the “Personal Information” heading (Note for Faculty: if your default portfolio is your Faculty Portfolio, you must change to your Employee Portfolio by clicking the “Other Portfolios” tab at the top of the screen).  ADP provides the iPay service, the same company that prints all pay statements and provides our Direct Deposit service.

3. Notify the Payroll Office to end your printed pay statements.  Once you have completed steps 1 and 2, make sure that your pay amount is being deposited electronically into your bank account and make sure that you have accessed an electronic pay statement through iPay at least once.  Then, send an e-mail to Payroll@wesleyan.edu and request that your printed pay statement is stopped.  When the Payroll Office receives this request, they will send you your gift certificate good at either Pi Café or Red and Black Café ($5.00 value).

Offer for coupon ends December 31, 2006.  Contact Payroll Office if you have any questions or need assistance (payroll@wesleyan.edu or ext. 2670).

Welcome to All-Electronic, Paperless Payroll !!
