April 21, 2006 Email Announcement of Vacation Purchase Plan

The following is a proposed new benefit plan that will allow you to purchase additional vacation days on a pre-tax basis based on your salary.  This plan will be conducted as a pilot for the July through December 2006 time period.  All purchased vacation must be used by December 31, 2006.  The designated enrollment dates for this pilot period are April 21, 2006 through May 19, 2006.  May 19, 2006 is the deadline for submissions.  
If interested in participating in this plan, please contact benefits@wesleyan.edu or Nathan Peters (x2833) or npeters@wesleyan.edu.  
VACATION PURCHASE PLAN
Professional Librarians and Administrative staff may opt to purchase additional vacation time during the designated enrollment eligibility dates.  The decision to purchase time must be submitted each year and will only be accepted during the enrollment period.  Additional days of vacation can be purchased only in increments of a full day schedule and cannot total more than 5 days during the calendar year.  If the additional purchased days are not used during the calendar year, they will be forfeited and no reimbursement will occur.  Additional purchased days can only be used after all other accrued vacation is used.

Specific elements of this plan:

* Purchased time can be from 1 to 5 days in any calendar years (single numbers of hours are not an option)

* Days purchased through this plan must be used within the calendar year;  they may not be carried forward into the next year nor can they be reimbursed if not used

* All carryforward and earned vacation time must be used before purchased time can be used

* The purchase of additional time is on a pre-tax basis

* The cost of each additional purchased vacation day is equal to your base salary as of a specified date before open enrollment.  If your salary changes, your deductions will be automatically adjusted

* The cost of the additional time will be deducted in each pay period over the course of the year

* Purchased time must be used in increments of a day 

* If an employee leaves employment before using the time, the amount deducted will be reimbursed as taxable income

* If an employee leaves after using purchased time and deductions for purchased time have not been completed, the balance will be deducted from the final pay

* Use of purchased time is subject to approval by the manager in the same manner as regular vacation time

The University reserves the right to change, modify or discontinue the plan at any time.  If this plan is to continue for the next calendar year, it will be made available through the open enrollment process. 

