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Create Form \View Forms Process Forms Forms INQUIRY

Request Commitment Accounting Change
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** Click ICON to Search by Title

Enter position number, or if you do not
know the position number use the icon
next to the box to search by title. After
you have entered the information hit the
Next button.
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Create Form  View Forms Process Forms  Forms INQUIRY

Request Commitment Accounting Change Position Information
* Position Nbr E‘ Title: Science Library Circ Assistant

* Click ICOM to Search by Title Department: 1022 - Science Library

Current Commitment Accounting

Eff Date Eff Seq Accounting Dist Pet
01-JuL-02 0 12235-1001022100-81630 100

Effective Date

Verify the position title and department
information as well as the current
commitment accounting. Then enter the
Effective date for your change. After

you have entered the information hit the
Next button.
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Request Commitment Accounting Change Position Information

* position Nbr |12235 = Title: Science Library Circ Assistant

= Click ICON to Search by Title Department: 1022 - Science Library

Current Commitment Accounting

IS s Ea Now enter the new smartkey, account
and distribution percentage information.
After you have entered the information
hit the Validate Accounting button.
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Validate Accourting
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Request Commitment Accounting Change Position Information

* position Nbr |12235 = Title: Science Library Circ Assistant

= Click ICON to Search by Title Department: 1022 - Science Library

Current Commitment Accounting

Eff Date Eff Seq Accounting Dist Pct

01-JUL-08 | 0 12235-1001022100-81530 100 Verify the Smartkey and account
descriptions and enter a detailed

# Effective Date (mm/ddiyyyy):

reason for the request. After you have
: 0L|N'SCOE\EE?SE1[RECORDS . Undergraduell:t):iit;rur\y'-Non—‘.'VS o entered the information hit the

Submit button.
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Validate Accourting

Reascn Information

* Reason for Request:

s
Submit Form
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Submit Successful

You have SUCCESSFULLY submitted this Commitment Accounting Change Request Form to the Financial Planning Office
This formis no lenger available for changes.

Please go to View Forms to see the status of the form

Commitment Accounting Change Form

Form ID: 197
Position Nbr: 12235
Title: Science Library Circ Assistant

Effective Date

Effective Date: 05/01/2010
Fiscal Year: 2010

Commitment Accounting

Smartkey Smartkey Descr Account Account Deser Dist Pct Pl
1001265100 OLIN SCORES/RECORDS 81630 Undergraduate Hourly-Mon-Wg 100

Form Information

Reason for Request: This is atestfor demonstration purposes
Submitted: 02-APR-10 by candrews01
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After you have submitted a request the
confirmation information will be
displayed.
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Fram: Commitment_Accounting_Forms @wesleyan.edu Sent: Fri4/2/2010 6:10 &M
To: financialplanning

Ccc Andrews, Christopher

Subject: Commitment Accounting Change Request

The following Commitment Accounting Change Request has been submitted: =

You will also receive an email

Submitted By: candrews8l

confirming that you have successfull

Position Number: 12235 - Science Library Circ Assistant g y y

Department: 1822 - Science Library b .‘t‘t d ‘th t

Effective Date: 85/81/2818@ Su I I II e e reques -

Reason: This is a test for demonstration purposes

1 Acct: 1801265166-81638-1668%

1 Descr: OLIN SCORES/RECORDS
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Cr n Forms INQUIRY

Forms Submitted by: candrews01

Form ID Submit Date  Eff Date Position Status Accounting Dist % Reason
ST 02-APR-10 01-KMAY-10  12235-Science Library Circ Assistant  Submitted | 1001265100-81630 100 This is a testfor demonstration purposes

By clicking on the View Forms tab you
will be able to view a summary of all of
the forms that you have submitted and
their status (submitted or processed)
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From: candrews01@wesleyan.edu Sent:  Fri 4/2/2010 10:16 &M
Tao: Andrews, Christopher
Ccc Andrews, Christopher
Subject: Commitment Accounting Change Request

I i

The following Commitment Accounting Change Request has been PROCESSED:

Form_ID: 197

Position_Mumber: 12235-Science Library Circ Assistant
Department: 1622-Science Library

Effective_Date: 81-May-2018
Reason: This is a test for demonstration purposes

1 Acct: 10081265180-81638(100%)

You will also receive an email when
your request has been processed.
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