
Login to Workday and click on your profile button (1), then click on ‘My Account’ (2) 
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Select ‘Change Preferences’ (3) that should pop-up the ‘Change Preferences’ window. 

 

Scroll down on the ‘Change Preferences’ window until you see the ‘Account Preferences’ 
section. Click in the selection field and select ‘Worker’ (4) value against the ‘Preferred 
Default Profile View’ field. Click OK (5).  
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Click on the Profile (6) button again and click on ‘Sign Out’ (7).  

 

Log back into Workday and verify that you are not seeing the errors on the Requisition 
Worklet. 
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