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How to Approve a Pending Exception
Request
This tutorial is for department approvers. It demonstrates how to view and act on
pending exception requests.

1 Navigate to https://wesleyan.stellic.com

Go to the student's profile if you did not follow the link from your notification
email.
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2 Scroll down to the navigation ribbon and click on Requests.

Note: If there are pending requests for the student, there will be a number in red
next to the word Requests.

3 You can see which requirement the student is using an exception for. In this
screen shot, the student is submitting an exception request for the Social Science
requirement for the AFAM Major.
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4 Below that, you will see the specific course(s) the student is requesting to use, as
well as their justification.
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5 To approve or deny the exception, click on the blue Start button.

Note: You can also message the student about this exception request, directly
within the Stellic platform.
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6 Then, click on either Deny Request or Approve Request.


