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How to Approve a Permission of " Wesleyan University
Instructor Request in Stellic

This document provides guidance for instructors on how to handle student requests
for course permissions, including receiving and approving requests.

& These instructions are a draft and will be updated once we have more
information!

1 This is what it will look like when a student requests acceptance into a POI course.
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Instructors will receive an in-app notification, as well as an email notification if those are enabled
Clicking the notification will navigate the instructor to the Requests tab for the student in question where they will see the pending request



2 Once the request as been approved, the workflow will be tracked and the student
will be add to the course.
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Upon successful approval, the workflow will be marked as completed.
The class will be automatically added to the students plan.



