How to See Your First-Year Advisees in

Stellic

Wesleyan University

This guide shows you how to use Stellic to pull up a list of your incoming first-year
advisees. You'll learn how to filter students by criteria like "advisor" (you) and
"graduation year" (the incoming class), so you can quickly see who you've been
assigned. It also shows you how to save this filtered list, so you can pull it back up
anytime without having to redo the search.

1 Navigate to https://wesleyan.stellic.com/app/advisees
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2  Click "Advisors"
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3 Type your name in the advisor name field.
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4 Click on your name in the drop-down menu that appears.
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5  Click "Demographics"
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Click the Entry Year field in the Demographics filter.
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8 Click outside the Demographics filter menu to apply the selected filters.
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9  Click "save as report"
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10 Click "New report"
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12 Type "Class of 2030 Advisees" in the report title field.
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Select the option to track and notify when students are added or removed from

the report.
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14  Click "Save Report"
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Now you will have a report entitled "Class of 2023 Advisees" that you can return to
anytime you want to interact with this specific group!



