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Marking a Major, Minor, or Certificate as
Satisfied in Stellic

1 To mark a student's major, minor, or certificate as complete, go to the student's
profile in Stellic and scroll to the major, minor, or certificate that you wish to
certify.
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2 Scroll down until you find the milestone that says either "Major Complete," "Minor
Complete," or "Certificate Complete." Click on the button on the right-hand side
that says "Record Attempt."

3 If the student has completed the major, minor, or certificate, you can type that
into the required text field.
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4 If the student will complete the major, minor, or certificate once their final
semester coursework is complete, or pending some other outstanding item (ie, a
portfolio), you can write the specifics within that required text field. For example:
"the minor will be complete pending passing grades in CHEMXXX and BIOLXXX."

5 If the student will not complete the major, minor, or certificate, you can indicate
that in the required text field.
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6 Once you've entered the required text, scroll to the "Mark As Not Satisfied" and
"Mark As Satisfied" buttons. Choose the appropriate action for this audit. If the
major, minor, or certificate is satisfied or will be satisfied, click the "Mark as
Satisfied" button.

If the major, minor, or certificate will not be completed by the end of the student's
last term at Wesleyan, type that into the required text field and click the "Mark As
Not Satisfied" button.
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7 The page will refresh. In the instance where the "Mark As Satisfied" button was
clicked, you will see a green checkbox next to the milestone.

A milestone that was marked as "Not Satisfied" will remain empty and outlined in
red, but the decision and your notes will be recorded.

Please note that your decision can be edited.


